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Li
Shri.  R. Veeriah,  DeputyDirector Baratang To        accompany         Hon'bleLieutenantGovernorin 07­::.2013                              '1

connection with the visitOpeningofcommercial  bids o7.o8.2ol3                                I16.01.2014

2.!i Capt. Rajinder Kumar,Director Mumbai

on  17.01.2014  and  also  visittoM/SVipulShipyard.Goa  :

2o::2014                             \1

\

on  18.01.2014  for  inspection

of 200 pax landing barges.InspectionofVessels

•r! S­i;ri. R. Veeriah, DeputyDirector+

:;:;;;;:         I
Baratang &Kadamtala

rl1(
Shri.  R. Veeriah,  DeputyDirector Car Nicobar District   Planning   Committee 23.0   .

meeting iTO`

I 23.::.i:::            i

5.I Shri.  R. Veeriah, DeputyDirector Chennai To    notice   the   shortcominganddeficiencyonboard 23..TotiII8092014I

I

vessel      and      satisfactory;::s'::gbeer'::r?::Vt'::::;a:i

li+­ri. R. Veeriah, DeputyI Campbell  Bay On Offlcial tour 0..i

To'

i   Director
ln             connection             with

\

109.09.2014                                  i17112014'

7. Shri.  R. Veeriah, DeputyDirector Kolkata I

revalidations  of Certificate  of To

Competency   of   Masters   of 17.11.2014

this  Directorate  and  take  up                                                         ,

i
the   matter  with   PO,   MMD, i±.12ol5+

i

i'1 Kolkata     to     revalidate     theCOC,s.

I8­I

I,   Capt.  Rajinder  Kumar,iDirectoriI Mumbai Attend  to the  meeting  at  scl          .                                             ,

Office,  regardingthe  issueof            To                                          I

chartering  of  new  vessel   as 122.01.2015                                      I

ILl

=eop:::erymoeunttt°hfe¥nFs:::t::nL+o3 2015                      I,
9.i i   Capt.  Rajinder Kumar,IDirector Baratang,

Kadamtala, the          Directorate          boatsi        To                                           t
)

Mayabunder &Diglipur stationedatATRcreek                 r4.03.2015                               I(.sto2015'

10.1 i  Capt.  Rajinder Kumar,Director
New Delhi

g:taernddj::t,:ge::':i8°f  3T:::;2o[5                    I

I

11'

i::rpetct::J!nderKumar,I1

Mumbai via Commercial            bids            fo! 06.04.2015                                 ,I

Chennai

;:::;r:u3::°;::b::pfren:mag:'tx2a:r:  i  o8To°42oi5                       i
II

o7.04.2015 at Scl at M:±±±±±Lj



12.        I   shri.R.Veeriah,Deputy Kochi via Physical              /             technical I)

I   Director Chennai inspection  of  the  two  speed

o4.o6.2015                                 IIi

boats  to  be  taken  over  from  i

iI

the    Lakshdweep    Admn.     &  ialsovisitADSSOfficeatI

o8.:: 2015                               '11,II119.07.2015|

I

Chennai  &  discuss  with  ADSS

pending Shipping issues.

13.        I   shri.R.Veeriah,Deputy New Delhi Attend the review meeting to

IT,rector

be    held    on    20.07.2015    at TO1

Ministry    of    Home    Affairs,NewDelhiunderthe 21.07.2015                              I,IiI3o.,2.15+

'!

chairmanship           of          joint

1! Secretary  (UT)  of  Ministry  ofHomeAffairs

114.i

)   Shri.  R. Veeriah,  DeputyIDirector
Kolkata Discussion       with       Principle

Officer.     Marine     Mercantile TO1

Department      Kolkata      with     0108.2015                               I
11i!

regards   to   the    operational i

i)
Ii availability   of   the   foreshore   t                                                            I

sector vessels __J10.02.2016i

I  15        i  ::rpetct::JlnderKumar,

Mayabunder Attend the DPC meeting

101

|Attend        the        arbrfeiTn

i   11.02.2016                                 I08.04.2016

16.

­I::rpet;t%: I I n d e r K u in a r ,i
New DelhiI

meeting

i  ___­I­O                                          _I

To  accompany  Hon'bie  Lf]  &  i  13.04.20161­7TciFRajinderKumar, Mumbai

LID,rector

CS     in    the     Maritime     India lTO

summit2016                          i  17.04.2016       _

t  18        I  ::rpetct%:J!nderKumar,

Car Nicobar Attend the DDCMC meetlng I,,.

1TO

05  10 2016­ `  ­==T'_._=­`   _.__._­            ­                   `_     .

I­1T
i   Capt.  Rajinder  Kumar,iDirector1\ii

Mumbai1 To     meet     the     advocates/ 21.10.2016

C0unsels    on  the  22nc!  &  23rd TOI

oct.   2016   to   complete   the !   24.10.2016i

Affidavit      of      Evidence      on

I

behalf  of  the  witness  to   be  i

filled before the tribunal i

20        i  S:rpet:t::j'nder Kumar,!11 New Delhi To    review    /    monitor    t   eprogressofvesse!sconstructionatCochinShipyardLtd.Hasbeen 12,.ir­­I­OI

convened    by   the    Member

Secretary at  New Delhi  under

I construction         at         l:ocn

Shipyard       Ltd.       Has       bet

convened    by    the    M€mb

Secretary at  New Delhi  und

the  Chairmanship  of  Adv!s

(Ecnomics)

1. Capt.  Rajinder Kumar,Director
I  Mumbai Attend             the             Arbii:i

proceeding  on  an  arbitratit

case    between     M/s     13ha

I  Shipyard   Ltd.   Hearing  on   1

2nd, 3rd December,  2016

30.11.2016



Capt.  Rajinder Kumar,

Director

New Delhi Arbitration  procedding  in  the

matter   of  A&N   Admn.   ­vs­

M/s ABS Marine,Chennai

23cL Capt.  Rajinder Kumar,Director Car Nicobar            I To attend the meeting DPC

r4.I
\S|rr:c:o¥eeriah,DeputyI

Mayabunder To attend DPC meeting•ds=

Fi
T¥c,orveer,ah,Deputy

Goa Towitnessthe  Basinan       e{

Trials for Hull  No.104

F.­ i::rpet:t%:j!nderKumar,

Goa To  witness  the   launching  o

No.103

19.11.2016

TO

16.01.2017

TO

17.01.2017

05.01.2017

To

2017
.     ..   0.f,­.J1.

08.02.2017

TO

I

u're`'`u'                                       i
I

I_i.i­­­­­­­­­­­­­i022017

26.iI Capt.  Rajinder Kumar,Director Goa To  witness  the   launching   of  i•o.1o3ith

::To°32ol7                      i
27.           Capt. Rajinder Kumar,I New Delhi Accompany                                    eCommissioner­cum­Secretary(Shipping) IToi

I)1111,

Director

i

regarding  the  issues  relatingtothedevelopmentofisland I!'!_­26042017

i1

territories    &    ship    buildingissuesAttendlstmeetingwithregardstoarbitrationbetweentheA&NAdmn.­vs­M/sABSMarineServicesPvt.Ltd.th'ti.fl

28.I,2( Capt.  Rajinder Kumar,Director Kolkata II,L ­ ­ ­I­O+05 2 0 1 7
iiii,i

29.II Capt.  Rajinder Kumar,Director New Delhi 4             review          Comrm`t.~        j`.

meeting             regards             toconstructionvesselsunc!eratM/sCSLKochii 1­ai03.05.2017)+062017       +II\i

30.

I::rpet#`nderKumar,

Hyderabad Attend   the   next   hearlng   otheArbitrationbetweenM,/s )1TO1

BharatishipyardLtd.       ___~.._Li4:f±2017          _`_+

1131.i

I   Capt.  Rajinder Kumar,:DirectorI( (\NewDelhi
o     accompa

11

Secretary,     A&N     Admr'i.     To   i         To                                                li

attend       meeting      in      the ;   22.08.2017                                   i

Ministry of Transport _____ _­­i128­::2017ii

132.i

!1::rpetct%:J`nderKumar,II

Mumbai To attend the next hearing oftheofthetribunalintheArbitrationcaseM/sBharati

Shipyard Ltd.                                                                                                i

33. 1(   Capt.  Rajinder Kumar, Mumbai n

1To!

I i

i   Director

Attend   the   next   hearing   ofthetribunalintheArbitrationcaseM/sBharatiShipvr.ardLtd.'t!

1 3o.08.2017Tirfe2Oi7                    ii:­Tt­O£2ol7J

!i::rpetct::J!nderKumar,

Mumbai

134.I

I  Shri.  R. Veeriah, DeputyiDirector Middle & North To        accompany         Hon.je
11

Andaman                  Lieutenant        Governor        inconnectionwiththevisit

Lo.Ti:i.2oi7                          i



Capt. Ashutosh  Pandey,

Director

36.      iiapt.Ashuto

Director

Capt. Ashuto

Director

Capt. Ashuto

Havelock ln connection with the visit 5rTil
Shri.     Mansukh     Mandaviya,

Hon'ble  Minister  of  State  for

Road           Transport            and
I

Highways,        Shipping

Chemicals & Fertilisers.

sh Pandey,

raveiock

Inspection   of  jetty   ticke

counter

;h pandey, Kamorta On official TourI

sh  Pandey, VishakapatnamI ln      connection      to      ac

efficacy     of     DSS     Tic,keDirector I

I  efficacy     of     DSS     Tic,ketCounter

39.
i  Capt. Ashutosh  Pandey,

Vishakapatnam Inauguration  of the AndaFT

i   DirectorI & Nicobar Bhawan

40. I  Capt. Ashutosh  Pandey,
KochiI Visiting         LDCL,         regard

Director setting  up  of  similar  svstforDSS

41. Capt. Ashutosh  Pandey, Mumbai Regarding De­Commissi3ni

L_­`­

10.2018

TO

22,10.2018

06.10.2018

To

07.10.2018

I   11.10.2018
'To

+1gi2­ol8
30.11.2018

TO

_J2£._9±=2_(xp
ng   i   10.04.2019

of passenger cum cargo

Vessel M.V Akbar and

determining  the price band

on behalf of the A & N Admn.

& to accompany
\

II Secy(Shipping) to Mos,  r`jew

Delhi for Discussion  on                   i

concept Note`for ALHW                I

L2. Capt. Ashutosh  Pandey,Director Mumbai To   attend   the   Coast   fi;uard  i

7th National  Level  Pollution

8. i  Capt. Ashutosh  Pandey, SCI  Head Regarding    final    process    of

i   Director Quarter, auction for M. V Akbar
I

Mumbai
I

14. ;   Capt. Ashutosh  Pandey,IDirectorI SCI  Head Execution   of   Instrument   off

Quarter, Scale        and        Protocol        Gf

Mumbai Delivery and AcceptanceL__i

FT Capt. Ashutosh  Pandey, Di8lipur ln  connection with the `uisit of  i

i   DirectorI Hon'ble Lt. Governor    ­­­­­­­

16. Capt. Ashutosh  Pandey, Di8lipur For           condemnation           of  ii

i  DirectorL
Departmental     Vessel,      M.L.   i

seagu„                                                   i

New Delhi To attend the loth MeetilgT17         (  Capt.Ashutoshpandey,I

Monitoring committee                 IIi   Director
I

TO

16.04.2019

05.01.2019

To

14.01.2019

24.04.2019

TO

26.04.2019

01.05.2019

To

LO=aJ=0_5L29±2
06.07.2019

TO

09,07.2019

05.09.2019

To

03.02.2019

To

06.02.2019



  

 

   

tgktjkuh lsok funs’kky; 
DIRECTORATE OF SHIPPING SERVICES 

vaneku vkSj fudksckj iz’kklu 
ANDAMAN AND NICOBAR ADMINISTRATION 

iksVZ Cys;j & 744101 
Port Blair - 744101 

  ***** 
 

iksVZ Cys;j/Port Blair] fnukad/dated the 8th August, 2019 
 

OFFICE ORDER NO. 3376 
 

 In supersession of all previous Orders, the duties and responsibilities of Deck Side, 

Engine side of Vessels and all other Categories of Officers/Staff of Afloat Establishment 

under Directorate of Shipping Services are prescribed with immediate effect from 

Annexure - I to XXXII as under:- 

 

DECK SIDE 
Annexure - I 

 
JOB DESCRIPTION FOR THE POST OF MASTER HOME TRADE (NCV)  

 
 

1. To be in overall command of the vessel. 

2. To safely navigate vessel from one place to another. 

3. To discharge power and authorities as entrusted under IMS Act/IV Act Rule of 

ANI, 2016.  

4. To be responsible for duties and responsibilities entrusted under IMS/IV Act/IV 

Rule of ANI, 2016. 

5. Responsible for safety of the vessel & passengers. 

6. To be responsible for maintenance of discipline, proper decorum and high Moral 
among his staff. 

 

7. To maintain liaison between the department and his staff. 

8. To be responsible for proper accounting /utilization of store, cleaning store & 
other and lubricants received on board. 

 

9. To report any break down/Mishaps on board to the Head of Office by 
communication system available or any other quickest means . 

 

10. To ensure that Log book and other records are carefully written according to 
instruction and correct entry are to be made carefully and faithfully.  

 

11. To be present on bridge during entry/leaving harbor, approaching/land/passing 
nearby any danger areas. 

 
 
 

Xkzke : f’kfiax 
GRAM : SHIPPING 

 

nwjHkk”k/Phone : (Off.) 232528 

QsDl/Fax    : 03192-232725 

b&esy %  dss@and.nic.in 
E-mail : dss@and.nic.in 
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12. The Master will make careful inspection of crews accommodation, cargo and other 
spaces and make entry to this effect stating “Round Correct” every day 1730 hrs 
on the Log book. 

 

13. To ensure that all practical precaution and steps are taken to safeguard any 
theft/pilferages on board. 

 

14. To ensure submission of indent for stores/defect list to the office well in time. 
 

15. To maintain record of all officers and staff and dates when joined/left since last 
commission. 

 
16. To enter report on conduct, ability and sobriety of deck/saloon staff at the end of 

each calendar year and whenever any staff of Master himself is transferred. 
 

17. To maintain register for FFA/LSA items and GMDSS battery, log book and 
fire/boat drill to be conducted at least monthly ones. The same to be verified by 
OIC concerned. 

 
18. Master may issue any standing order/Enlight Order as indicated in IV Rule/MS 

Rule for the safety and efficient operation of the vessel. 
 

19. To prepare, correct and complete inventory of ship’s paper, files, document, 
equipment and stores and hand over the same at the time of handing over 
command to relieving Master. 

 
20. Will maintain a register containing inventory of document such as registry 

certificate, survey certificate, load line certificate, safety equipment certificate, 
ships plan, trim and stability book. 

 

21. Will be responsible for arranging timely survey of vessel and intimated to OIC 
well in advance. 

 
22. All other duties assigned by his superiors. 

 
23. To ensure proper compliance of Marpol on board. 

 
24. To ensure proper compliance of ILLC 1966/MLC. 

 
25. Work completion report to forwarded to OIC. 

 
26. Safety check list to be issued and complied with. 

 
 
 

Annexure - II 
 

JOB DESCRIPTION FOR THE POST OF MATE HOME TRADE (NCV) 
 
 

1. Navigation. 
 

2. Passenger and Cargo 
 

3. Garbage disposal (Deck including collection, keeping in allotted space). 
 

4. Accommodation housekeeping. 
 

5. Victualling management. 
 

6. Deck maintenance and repairs. 
 

7. Running, maintenance of deck machinery and IMDG equipments. 
 

8. Deck stores indenting and receiving. 
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9. Deck stores record maintenance. 
 

10. Saloon stores. 
 

11. Entertainment appliance (Tape record, Radio, T.V, DVD etc.) and record 
maintenance. 
 

12. Deck department job collection. 
[ 

13. Bunker precuationance. 
 

14. LSA/FFA maintenance and record keeping. 
 

15. Make ready the Vessel for survey. 
 

16. To supervise all deck repair done by shore/workshop and advise to Master 
accordingly. 
 

17. A list to prepare for LSA/FFA items including LSS 3 months in advance to the 
concern authority for procurement of the items required. 
 

18. All alternative navigational/communication and other items which are generally 
use during voyage to layout once in a week for satisfactory operation. 
 

19. All cargo to be handled and secure as per cargo securing procedure.  
 

20. A list prepares 3 months earlier for survey of “A” Certificate/ S.EG. 
Certificate/L.L. Certificate and necessary job indent/store indent to be raised. 
 

21. All other duties assigned by his superiors. 
 

22. Proper defect list. 
 

23. Maintain ship and equipments as per Ship surety plus. 
 

24. Record keeping as per IV/MS Rules. 
 

25. To ensure proper compliance of Marpol on board. 
 

26. To ensure proper compliance of ILLC 1966/MLC. 
 

27. Work completion report to forwarded to OIC. 
 

28. Safety check list to be issued and complied with. 
 

 
Annexure - III 

 
JOB DESCRIPTION FOR THE POST OF MASTER 1ST CLASS 

 
 
 
 
 
 

1. To be the overall command of the vessel. 

2. Ensure safety of the Passengers/Vessel. 

3. To safely navigate vessel from Port to Port. 

4. To discharge power and authorities as entrusted under IMS Act/IV Act.  

5. To be responsible for duties and responsibilities entrusted under IMS/IV Act. 

6. To be responsible for maintenance of discipline, proper decorum and high Moral 
among his staff. 

 

7. To maintain liaison between the department and his staff. 

8. To be responsible for proper accounting /utilization of store, cleaning store & 
other and lubricants received on board. 
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9. To report any break down/Mishaps on board to the Head of Office by 
communication system available or any other quickest means. 

 

10. To ensure that Log book and other records are carefully written according to 
instruction and correct entry are to be made carefully and faithfully.  

 

11. To be present on bridge during entry/leaving harbor, approaching/land/passing 
nearby any danger/danger areas. 

 

12. The Master will make careful inspection of crews accommodation, cargo and other 
spaces and make entry to this effect stating “Round Correct” every day before 
leaving the Vessel in the Log book. 

 

13. To ensure that all possible precaution and steps are taken to safeguard any 
theft/pilferages on board. 

 

14. To ensure submission of indent for stores/defect list to the office well in advance. 
 

15. To maintain record of all officers and staff and dates when joined/left since last 
commission. 

 
16. To enter report on conduct, ability and sobriety of deck/saloon staff at the end of 

each calendar year and whenever any staff of Master himself is transferred. 
 

17. Master may issue any standing order for the safety and efficient operation of the 
vessel. 
 

18. Master will stay onboard the Vessel, the night of the dates sailing before the 
schedule departure of the Vessel. 
 

19. To prepare, correct and complete inventory of ship’s paper, files, document, 
equipment and stores and hand over the same at the time of handing over 
command to relieving Master. 
 

20. Will be responsible for arranging timely survey of vessel and same to be intimated 
to OIC. 
 

21. To ensure of the vessel is seas worthy before she is put to sea. 
 

22. He will In-charge of communication. 
 

23. To maintain the record of Ship Certificate and there validity. 
 

24. All statutory drill/ISM emergencies prepares drill to be carried as IV/MS Rule.  
 

25. Bunker planning to be made timely. 
 

26. Victualling provision planning to be made timely. 
 

27. F.W. bunking to be planning is made timely. 
 

28. Ship’s log book should be maintained properly as per MS/IV Rule. 
 

29. Garbage disposal planning to be made timely. 
 

30. Planning to repair/maintain of navigation and communication equipment on board. 
 

31. Signing work done participate under recommendation of chief Engineer (NCV). 
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32. He will be responsible to follow Marpol, ILLC, ANI IV Rule, 2016. 
 

33. Any other duty assigned by DSS. 
 

34. Work completion report to be forwarded to OIC. 
 

35. To ensure proper compliance of Marpol on board. 
 

36. To ensure proper compliance of ILLC 1966/MLC. 
 

37. Work completion report to forwarded to OIC. 
 

38. Safety check list to be issued and complied with. 
 

 
Annexure - IV 

 
JOB DESCRIPTION FOR THE POST OF MASTER 2ND CLASS 

 
1. To be the overall command of the vessel.  

2. Ensure safety of the Passengers/Vessel. 

3. To safely navigate vessel from Port to Port. 

4. To discharge power and authorities as entrusted under IMS Act/IV Act.  

5. To be responsible for duties and responsibilities entrusted under IMS/IV Act. 

6. To be responsible for maintenance of discipline, proper decorum and high Moral 
among his staff. 

 

7. To maintain liaison between the department and his staff. 

8. To be responsible for proper accounting /utilization of store, cleaning store & 
other and lubricants received on board. 

 

9. To report any break down/Mishaps on board to the Head of Office by 
communication system available or any other quickest means. 

 

10. To ensure that Log book and other records are carefully written according to 
instruction and correct entry are to be made.  

 

11. To be present on bridge during entry/leaving harbor, approaching/land/passing 
nearby any danger/danger areas. 

 

12. The Master will make careful inspection of crews accommodation, cargo and other 
spaces and make entry to this effect stating “Round Correct” every day before 
leaving the Vessel in the Log book. 

 

13. To ensure that all possible precaution and steps are taken to safeguard any 
theft/pilferages on board. 

 

14. To ensure submission of indent for stores/defect list to the office. 
 

15. To maintain record of all officers and staff and dates when joined/left since last 
commission. 

 
16. To enter report on conduct, ability and sobriety of deck/saloon staff at the end of 

each calendar year and whenever any staff of Master himself is transferred. 
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17. Master may issue any standing order for the safety and efficient operation of the 
vessel. 
 

18. Master will stay onboard the Vessel, the night of the dates sailing before the 
schedule departure of the Vessel. 
 

19. To prepare, correct and complete inventory of ship’s paper, files, document, 
equipment and stores and hand over the same at the time of handing over 
command to relieving Master. 
 

20. Will be responsible for arranging timely survey of vessel. 
 

21. To ensure of the vessel is seas worthy before she is put to sea. 
 

22. He will In-charge of communication. 
 

23. Ship certificate/validity. 
 

24. All statuary drill/ISM emergencies prepares drill to be carried once in a month. 
 

25. Bunker planning to be made timely. 
 

26. Victualling provision planning to be made timely. 
 

27. F.W. blinker to be planning is made timely. 
 

28. Ship’s log book should be maintained properly. 
 

29. Garbage disposal planning to be made timely. 
 

30. Planning to repair/maintain of navigation and communication equipment on board. 
 

31. Signing work done participate under recommendation of Chief Engineer (Near 
Coastal Voyage). 
 

32. He will be responsible to follow Marpol, ILLC, ANI IV Rule, 2016. 
 

33. Any other duty assigned by DSS. 
 

34. Work completion report to be forwarded to OIC. 
 

35. To ensure proper compliance of Marpol on board. 
 

36. To ensure proper compliance of ILLC 1966/MLC. 
 

37. Work completion report to forwarded to OIC. 
 

38. Safety check list to be issued and complied with. 
 

 
Annexure - V 

 
JOB DESCRIPTION FOR THE POST OF SERANG 

 
 

1. In-charge of vessel. 

2. To safely navigate the vessel in time. 

3. To arrange survey of the vessel in time and same to be intimated to OIC. 
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4. Responsible for the safety of the vessel and passengers. 

5. To account for store and other maintenance material drawn from store from time 
to time. 

 
6. To ensure Regular/Periodical maintenance of the hull and other fitting of vessel. 

7. To be responsible and discharge duties and power vested under I.V.Act, 1917. 

8. Any other duty assigned by the Officer. 

9. Record keep as per IV Rule, 2016. 

10. Compliance of Marpol. 

11. Safety drill maintenance of LSA and FFA equipments. 
 
 

Annexure – VI 
 

JOB DESCRIPTION FOR THE POST OF SEACUNNY 
 
 

1. To steer the vessel as ordered by Master of the vessel. 

2. Maintenance of Navigation/LSA/FFA equipment under the supervision of Serang 
/Master of vessel. 

 
3. Responsible to the Master for maintenance of discipline and decorum in the crews 

Mess. 
 

4. To be present at gangway during embarkation/disembarkation of passengers and 
loading/unloading of cargo. 

 

5. Any duty assigned by Serang/Master of Vessel. 

6. Hull maintenance.  

7. To take part in emergency drill. 

8. Follow IV Rules of ANI, 2016. 
 

Annexure – VII 
 

JOB DESCRIPTION FOR THE POST OF DECK RATING 
 

1. To carry out maintenance of vessel under supervision of Seacunny/Serang/Master   
of the Vessel. 
 

2. To paint, chip rig derrick and rooms. 
 

 

3. To perform look out duties at sea. 
 

4. To be at station while berthing/un-berthing and while stevedoring/being towed. 
 

 

5. To keep living accommodation clean and ship shape. 
 

6. To maintain ropes, wire how sore and other store. 
 

7. Any other duties assigned, by Master/Serang of the vessel. 
 

8. Hull maintenance. 
 

9. To take part in emergency drill. 
 

10. Follow IV Rules of ANI, 2016. 
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Annexure – VIII 
 

JOB DESCRIPTION FOR THE POST OF COOK  
 
 

1. To prepare the meals and served to the Master/Engineer and other ship’s Crews. 

2. To maintain and keeping account of the galley’s appliances. 

3. To clean the cooking and serving dishes.  
 

4. The Account for complete cooking utensils supplied to the galley and clean and 
maintain the same. 
 

5. He is to ensure that the cooking is done in clean utensils and clean surroundings. 

6. Any other duties as and when assigned by the Master of the vessel. 

7. Hull maintenance.  

8. To take part in emergency drill. 

9. Follow IV Rules of ANI, 2016. 
 

Annexure – IX 
 

JOB DESCRIPTION FOR THE POST OF UTILITY HAND   
 
 

1. To remove the waste from the passenger area during voyage. 
 

2. Responsible to maintain the bath rooms, WCs, commodes, wash basins used by 
the passengers and ship’s crews in hygienic condition. 
 

3. To account for cleaning material supplied. 
 

4. To clean/maintain Master’s Engineer’/Engine Driver’s accommodation. 
 

5. To be responsible for Bathroom, Wash Basins, Commodes in WCS and other 
fittings in Bathroom and WCs. 
 

6. To clean and maintain crew’s living spaces alongwith their staff. 
 

7. To attend any other work assigned by the Master of the vessel. 
 

8. Hull maintenance.  
 

9. To take part in emergency drill. 
 

10. Follow IV Rules of ANI, 2016. 
 
 

ENGINE SIDE 
 

Annexure – X 
 

JOB DESCRIPTION FOR THE POST OF CHIEF ENGINEER (NEAR COASTAL VOYAGE) 
 
 

1. He will be officer-In-charge of Engine Room Department and responsible for all 
machinery including electrical appliance, air conditioning, refrigerator and their 
fitting within engine room or on deck, in gallies, telegraphs on bridge and such 
other items is may be detailed to be under Chief Engine Driver/Chief Engineer. 
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2. He will be responsible for maintenance and efficiency of all derricks, winches, 
windlass, mooring winch, cargo winches and electrical hydraulic connections. 

 
3. To ensure schedule of maintenance of all engine room machineries, electrical and 

hydraulic equipments. 
 

4. Responsible to the master for discipline, welfare and co-operation of his staff. 

5. He will be responsible for all engine room stores/spares, tools and instruments. 

6. He will ensure that all proper records and accounts of all those items are kept as 
prescribed. 

 

7. He will be responsible for submission reports to the Head of the Office of the 
following. 

 

8. Consumable stores, opening balance, quantities received, consumed and stock     
in balance. 

 

a. Engine room permanent store, equipment and tools un-serviceable 
equipment is to be returned to the Marine store along with survey reports. 

 

b. Spare gear list. 
 

c. Fixture fans and lights. 
 

9. On taking from well assess condition of the machinery and submitted report to the 
Head of the office within two months. During handing over will prepare the 
correct and up to-date inventory of all files, books, papers, stores, bunkers, Lub 
oil, equipments, tools, instruments manuals, drawing indents, defect list under his 
charge and handing over the same to on coming officer under copy to Officer In-
charge (Operations). 

 

10. He may issue written Standing Order/ Enlight Order to his staff for efficient 
running of the engine room department. 

 
11. He will keep master frankly and full informed of any occurrence in the engine 

room which may affect the navigation or other essential utility services of the 
vessels. 

 
12. He will aim at achieving the maximum economy in consumption of fuel lubricant 

oil and in the use of stores/spares. 
 

13. Will be personally responsible for supervising bunkering of the ship and ensure 
the correct quantity and quality of bunkering is received. 

 
14. He will keep/maintain records chorological order oil received on board and 

consumption of bunker in the same order as it is received on board. 
 

15. He will be present in the engine room as during entering/leaving harbor and which 
operating through restricted waters. 

 
16. He will pay regular visit to the engine room to inspect the machinery in operation 

and machinery spaces. 
 

17. Responsible for timely survey of Vessel as per Rule applicable. 
 

18. While the vessel is in port he will ensure that responsible engine room staff is 
available at all time and in the event of an emergency. 

 
19. He will take the round of all machinery spaces at 1730 hrs daily and make the 

entry to this effect in the log book stating round corrects. 
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20. He will maintain a neat and up-to-date of all records like calibration chart, log 
books, engine room, notes, defect list and indent etc. and responsible for 
consumption of HSD/Lubricant Oil.   

 
21.  He will report any accident, incident or mishap in the engine room and concerning 

machinery to the master and submit a detailed report to the office through Master. 
He will ensure the best possible steps are taken to safeguard ships store 
equipments. 

 
22. The Chief Engineer will arrange and assist exclusive on repairs, rectification of 

any mechanical defects. 
 

23. Chief Engineer will maintain on board machinery history register with the 
following information. 
 

a. Particulars of all machinery i.e. Maker, when and where built and technical 
data. 

b. Hours run, major overhauls, breakdowns, weardowns, any specific 
peculiarities and performance curves. 

c. Record of alteration, modification and additional/renewals. 
         

24. To maintain the register FFA items and the fire drill to be conducted at least 
monthly ones. The same to be verified by OIC concerned. 

 

25. To attend the all leakages and defects in pipeline valves, glands and changing of 
filters in time by yourself with your staffs only. 

 

26. To main always for safe lighting/ventilation etc. in engine room and steering gear 
compartment with hygiene condition. 

 
27. Adhere wearing of safety shoes, uniform helmet etc. by self and staffs on board. 

 
28. All other duties assigned by his superiors. 

 
29. Compliance of MLC, ILLC, LSM Marpol. 

 
30. Record keep as company manual instruction. 

 
31. Disposal of polutrate as per Marpol. 

  
 

Annexure – XI 
 

JOB DESCRIPTION FOR THE POST OF CHIEF ENGINE DRIVER (SEA GOING) 
 
 

1. He will be officer-In-charge of engine room department and responsible for all 
machinery including electrical appliance, air conditioning, refrigerator and their 
fitting within engine room or on deck, in gallies, telegraphs on bridge and such 
other items is may be detailed to be under Chief Engine Driver/Chief Engineer. 
 

2. He will be responsible for maintenance and efficiency of all derricks, winches, 
windlass, mooring winch, cargo winches and electrical hydraulic connections. 

 
3. To ensure schedule of maintenance of all engine room machineries, electrical and 

hydraulic equipments. 
 

4. Responsible to the master for discipline, welfare and co-operation of his staff. 

5. He will be responsible for all engine room stores/spares, tools and instruments. 
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6. He will ensure that all proper records and accounts of all those items are kept as 
prescribed. 

 

7. He will be responsible for submission reports to the Head of the Office of the 
following:- 

 

a. Consumable stores, opening balance, quantities received, consumed and 
stock in balance. 

 

b. Engine room permanent store, equipment and tools un-serviceable 
equipment is to be returned to the Marine store along with survey reports. 

 

c. Spare gear list. 
 

d. Fixtures, fans and lights. 
 

8. On taking from well assess condition of the machinery and submitted report to the 
Head of the office within two months. During handing over will prepare the 
correct and up to-date inventory of all files, books, papers, stores, bunkers, Lub 
oil, equipments, tools, instruments manuals, drawing indents, defect list under his 
charge and handing over the same to on coming officer under copy to Officer In-
charge (Operations).  

 

9. He may issue written standing order to his staff for efficient running of the engine 
room department. 

 
10. He will keep master frankly and full informed of any occurrence in the engine 

room which may affect the navigation or other essential utility services of the 
vessels. 

 
11. He will aim at achieving the maximum economy in consumption of fuel lubricant 

oil and in the use of stores/spares. 
 

12. Will be personally responsible for supervising bunkering of the ship and ensure 
the correct quantity and quality of bunkering is received. 

 
13. He will keep/maintain records chorological order oil received on board and 

consumption of bunker in the same order as it is received on board. 
 

14. He will be present in the engine room as during entering/leaving harbor and which 
operating through restricted waters. 

 
15. He will pay regular visit to the engine room to inspect the machinery in operation 

and machinery spaces. 
 

16. While the vessel is in port he will ensure that responsible engine room staff is 
available at all time and in the event of an emergency. 

 
17. He will take the round of all machinery spaces at 1730 hrs daily and make the 

entry to this effect in the log book stating round corrects. 
 

18. He will maintain a neat and up-to-date of all records like calibration chart, log 
books, engine room, notes, defect list and indent etc. and responsible for 
consumption of HSD/Lubricant Oil.   

 
19.  He will report any accident, incident or mishap in the engine room and concerning 

machinery to the master and submit a detailed report to the office through Master. 
He will ensure the best possible steps are taken to safeguard ships store 
equipments. 
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20. The Chief Engineer will arrange and assist exclusive on repairs, rectification of 

any mechanical defects. 
 

21. Chief Engineer will maintain on board machinery history register with the 
following information. 

a. Particulars of all machinery e.g. Maker, when and where built and 
technical data. 

b. Hours run, major overhauls breakdowns, weardowns, any specific 
peculiarities and performance curves. 

c. Record of alteration, modification and additional/renewals. 
         

22. To maintain the register FFA items and the fire drill to be conducted at least 
monthly ones. The same to be verified by OIC concerned. 

 

23. To attend the all leakages and defects in pipeline valves, glands and changing of 
filters in time by yourself with your staffs only. 

 

24. To main always for safe lighting/ventilation etc. in engine room and steering gear 
compartment with hygiene condition. 

 
25. Adhere wearing of safety shoes, uniform helmet etc. by self and staffs on board. 

 
26. All other duties assigned by his superiors. 

  
 

Annexure – XII 
 

JOB DESCRIPTION FOR THE POST OF CHIEF ENGINE DRIVER  
 
 
1. He will be officer-In-charge of engine room department and responsible for all 

machinery including electrical appliance, air conditioning, refrigerator and their 
fitting within engine room or on deck, in gallies, telegraphs on bridge and such 
other items is may be detailed to be under Chief Engine Driver/Chief Engineer. 
 

2. He will be responsible for maintenance and efficiency of all derricks, winches, 
windlass, mooring winch, cargo winches and electrical hydraulic connections. 

 
3. To ensure schedule of maintenance of all engine room machineries, electrical and 

hydraulic equipments. 
 
4. Responsible to the master for discipline, welfare and co-operation of his staff. 

5. He will be responsible for all engine room stores/spares, tools and instruments. 

6. He will ensure that all proper records and accounts of all those items are kept as 
prescribed. 

 

7. He will be responsible for submission reports to the Head of the Office of the 
following:- 

 

a. Consumable stores, opening balance, quantities received, consumed and  
stock in balance. 

 

b. Engine room permanent store, equipment and tools un-serviceable 
equipment is to be returned to the Marine store along with survey reports. 

 

c. Spare gear list. 
 

d. Fixture fans and lights. 
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8. On taking from well assess condition of the machinery and submitted report to the 

Head of the office within two months. During handing over will prepare the 
correct and up to-date inventory of all files, books, papers, stores, bunkers, Lub 
oil, equipments, tools, instruments manuals, drawing indents, defect list under his 
charge and handing over the same to on coming officer under copy to Officer In-
charge (Operations). 

 

9. He may issue written standing order to his staff for efficient running of the engine 
room department. 

 
10. He will keep master frankly and full informed of any occurrence in the engine 

room which may affect the navigation or other essential utility services of the 
vessels. 

 
11. He will aim at achieving the maximum economy in consumption of fuel lubricant 

oil and in the use of stores/spares. 
 
12. Will be personally responsible for supervising bunkering of the ship and ensure 

the correct quantity and quality of bunkering is received. 
 
13. He will keep/maintain records chorological order oil received on board and 

consumption of bunker in the same order as it is received on board. 
 
14. He will be present in the engine room as during entering/leaving harbor and which 

operating through restricted waters. 
 
15. He will pay regular visit to the engine room to inspect the machinery in operation 

and machinery spaces. 
 
16. While the vessel is in port he will ensure that responsible engine room staff is 

available at all time and in the event of an emergency. 
 
17. He will take the round of all machinery spaces at 1730 hrs daily and make the 

entry to this effect in the log book stating round corrects. 
 
18. He will maintain a neat and up-to-date of all records like calibration chart,  log 

books, engine room, notes, defect list and indent etc. and responsible for 
consumption of HSD/Lubricant Oil.   

 
19.  He will report any accident, incident or mishap in the engine room and concerning 

machinery to the master and submit a detailed report to the office through Master. 
He will ensure the best possible steps are taken to safeguard ships store 
equipments. 

 
20. The Chief Engineer will arrange and assist exclusive on repairs, rectification of 

any mechanical defects. 
 
21. Chief Engineer will maintain on board machinery history register with the 

following information. 
a. Particulars of all machinery eg. Maker, when and where built and technical data. 
b. Hours run, major overhauls, breakdowns, weardowns, any specific peculiarities 

and performance curves. 
c. Record of alteration, modification and additional/renewals. 
         

22. To maintain the register FFA items and the fire drill to be conducted at least 
monthly ones. The same to be verified by OIC concerned. 

 

23. To attend the all leakages and defects in pipeline valves, glands and changing of 
filters in time by yourself with your staffs only. 
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24. To main always for safe lighting/ventilation etc. in engine room and steering gear 
compartment with hygiene condition. 

 
25. Adhere wearing of safety shoes, uniform helmet etc. by self and staffs on board. 
 
26. All other duties assigned by his superiors. 
  

 
 

Annexure – XIII 
 

JOB DESCRIPTION FOR THE POST OF ENGINE DRIVER 2nd CLASS 
 
 
1. He will be officer-In-charge of engine room department and responsible for all 

machinery including electrical appliance, air conditioning, refrigerator and their 
fitting within engine room or on deck, in gallies, telegraphs on bridge and such 
other items is may be detailed to be under Chief Engine Driver/Chief Engineer. 
 

2. He will be responsible for maintenance and efficiency of all derricks, winches, 
windlass, mooring winch, cargo winches and electrical hydraulic connections. 

 
3. To ensure schedule of maintenance of all engine room machineries, electrical and 

hydraulic equipments. 
 

4. Responsible to the master for discipline, welfare and co-operation of his staff. 

5. He will be responsible for all engine room stores/spares, tools and instruments. 

6. He will ensure that all proper records and accounts of all those items are kept as 
prescribed. 

 

7. He will be responsible for submission reports to the Head of the Office of the 
following:- 

 

a. Consumable stores, opening balance, quantities received, consumed and 
stock in balance. 

 

b. Engine room permanent store, equipment and tools un-serviceable 
equipment is to be returned to the Marine store along with survey reports. 

 

c. Spare gear list. 
 

d. Fixture fans and lights. 
 

8. On taking from well assess condition of the machinery and submitted report to the 
Head of the office within two months. During handing over will prepare the 
correct and up to-date inventory of all files, books, papers, stores, bunkers, Lub 
oil, equipments, tools, instruments manuals, drawing indents, defect list under his 
charge and handing over the same to on coming officer under copy to Officer In-
charge (Operations).  

 

9. He may issue written standing order to his staff for efficient running of the engine 
room department. 

 
10. He will keep master frankly and full informed of any occurrence in the engine 

room which may affect the navigation or other essential utility services of the 
vessels. 

 
11. He will aim at achieving the maximum economy in consumption of fuel lubricant 

oil and in the use of stores/spares. 
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12. Will be personally responsible for supervising bunkering of the ship and ensure 
the correct quantity and quality of bunkering is received. 

 
13. He will keep/maintain records chorological order oil received on board and 

consumption of bunker in the same order as it is received on board. 
 

14. He will be present in the engine room as during entering/leaving harbor and which 
operating through restricted waters. 

 
15. He will pay regular visit to the engine room to inspect the machinery in operation 

and machinery spaces. 
 

16. While the vessel is in port he will ensure that responsible engine room staff is 
available at all time and in the event of an emergency. 

 
17. He will take the round of all machinery spaces at 1730 hrs daily and make the 

entry to this effect in the log book stating round corrects. 
 

18. He will maintain a neat and up-to-date of all records like calibration chart, log 
books, engine room, notes, defect list and indent etc. and responsible for 
consumption of HSD/Lubricant Oil.   

 
19.  He will report any accident, incident or mishap in the engine room and concerning 

machinery to the master and submit a detailed report to the office through Master. 
He will ensure the best possible steps are taken to safeguard ships store 
equipments. 

 
20. The Chief Engineer will arrange and assist exclusive on repairs, rectification of 

any mechanical defects. 
 

21. Chief Engineer will maintain on board machinery history register with the 
following information. 
 

a. Particulars of all machinery eg. Maker, when and where built and technical 
data. 

b. Hours run, major overhauls, breakdowns, weardowns, any specific 
peculiarities and performance curves. 

c. Record of alteration, modification and additional/renewals. 
         

22. To maintain the register FFA items and the fire drill to be conducted at least 
monthly ones. The same to be verified by OIC concerned. 

 

23. To attend the all leakages and defects in pipeline valves, glands and changing of 
filters in time by yourself with your staffs only. 

 

24. To main always for safe lighting/ventilation etc. in engine room and steering gear 
compartment with hygiene condition. 

 
25. Adhere wearing of safety shoes, uniform helmet etc. by self and staffs on board. 

 
26. All other duties assigned by his superiors. 

  
 

Annexure – XIV 
 

JOB DESCRIPTION FOR THE POST OF ENGINE ROOM RATING 
 

 

1. To perform work assigned by Chief Engineer/Chief Engine Driver (SG)/Chief 
Engine Driver/Engine Driver 2nd Class of the vessel. 

 
 



  

- 16 – 
 

2. To carry out the scheduled maintenance of all machinery & appliances under the 
supervision of Chief Engineer/Chief Engine Driver (SG)/Chief Engine Driver 
Engine Driver 2nd Class of the vessel. 

 
3. To refill/replenish fire fighting extinguishers, fire buckets fire hoses and their 

maintenance under the supervision and guidance of Chief Engineer/Chief Engine 
Driver (SG)/Chief Engine Driver Engine Driver 2nd Class of the vessel. 

 
4. To arrange bunkering fresh water and other lubricants for the vessel under the 

supervise and guidance of Chief Engineer/Chief Engine Driver (SG)/Chief Engine 
Driver Engine Driver 2nd Class of the vessel. 

 
5. To maintain and clean the living spaces of Engine Room Rating. 
 

6. To attend all the machinery while on watch and brings any abnormal sound or 
defect to the notice of Chief Engineer/Chief Engine Driver (SG)/Chief Engine 
Driver Engine Driver 2nd Class of the vessel immediately. 

 

7. To carryout complete check of the machinery under the guidance of Chief 
Engineer/Chief Engine Driver (SG)/Chief Engine Driver Engine Driver 2nd Class 
of the vessel before stating any machinery. 

 

8. To bring any defect to the notice of Chief Engineer/Chief Engine Driver 
(SG)/Chief Engine Driver Engine Driver 2nd Class of the vessel while taking from 
engine room watch. 

 

9. Follow rule of MC/IV as applicable. 
 

10. To take part in emergency drill. 
 

11. All other duties assigned by his superiors. 
 
 
 
OTHER CATEGORIES 
 

Annexure – XV 
 

JOB DESCRIPTION FOR THE POST OF JUNIOR ENGINEER (ELECTRICAL)  
 
 

1. Work under the supervision of Assistant Marine Engineer concern. 
 

2. Know the correct specifications of Electrical items while executing Electrical 
repairs/works 
 

3. Have the capability to fault finding, report defect in detail, repair the fault onboard 
himself, maintain inventory of repairs required with record. 
 

4. Ensure proper maintenance of history book of all major machineries (Electrical) 
and record the activity.  
 

5. While posting onboard vessel he should report the Chief Engineer of the vessel 
and work under his supervision. 
 

6. To prepare analysis report in case of any major failure and submit to his superiors 
as and when basis. 
 

7. Responsible for proper maintenance of records of inventories (Tools & Plants). 
 

8. Responsible for proper repairs and maintenance of Electrical appliances of vessel. 
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9. Responsible for taking all precautionary safety measures concerning with the 
electrical supply of the vessel. 
 

10. Responsible for smooth functioning of Internal/External Electric and Electrical 
appliances of the vessel.  
 

11. Responsible for maintenance of dead stock register of spares (Electrical items). 
 

12. Have the knowledge of providing all type of domestic/industrial electrical 
connections of all types of vessels. 
 

13. Since the service of the department is essential service as such do urgent nature of 
work as when required even beyond normal working hours and holidays in the 
interest of public service.  
 

14. All other duties assigned by his superiors. 
 
 

Annexure – XVI 
 

JOB DESCRIPTION FOR THE POST OF ELECTRICIAN (AFLOAT) 
 
 

1. He shall work under the supervision of Junior Engineer (Electrical). 
 

2. He should work as per the direction and instructions of his superiors. 
 

3. He is responsible to keep electrician kit and proper maintenance of accounts of tools 
issued to him. 
 

4. He should do repair works and maintenance of electrical supply of all departmental 
vessels. 
 

5. He shall take precautionary safety measures while doing repair works of all departmental 
vessels. 
 

6. He is responsible for smooth functioning of internal/external electric supply and electrical 
appliances of departmental vessels. 
 

7. He is responsible for electrical repairs works carried out on the departmental works. 
 

8. He should know the correct specifications of electrical items while executing electrical 
repairs/works. 
 

9. He should have knowledge of providing all type of domestic/industrial electrical 
connections of all types of vessels. 
 

10. Since the service of the department is essential service as such do urgent nature of 
work as when required even beyond normal working hours and holidays in the 
interest of public service. 
 

11. All other duties assigned by his superiors. 
   

 
Annexure – XVII 

 

JOB DESCRIPTION FOR THE POST OF FOREMAN (AFLOAT) 
 

1. Coordinate management of repairs of all operational vessels.  

2. Carry out periodical fuel consumption trials. 

3. Carry out periodical verification of fuel log books. 

4. Prepare daily status report of vessels. 
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5. Monitor availability and accounting of onboard. Spares. 

6. Supervise on board technical maintenance in operational vessels. 

7. All other duties assigned by his superiors. 
 
 

Annexure – XVIII 
 

JOB DESCRIPTION FOR THE POST OF CHARGEMAN (AFLOAT) 
 
1. He shall assist the Foreman (Afloat). 

 

2. Rising indents for POL of departmental vessels and maintenance of proper 
account. 
 

3. Carryout periodical verification of log books of departmental vessels stock ledger 
and indent register. 
 

4. To take initiative for repairs/maintenance of all operational vessels. 
 

5. Carry out periodical fuel consumption on vessels. 
 

6. Preparation of status report of the vessel. 
 

7. Monitor of tools and spares onboard vessels. 
 

8. Attend onboard vessels as and when required. 
 

9. Any other duties assigned by his superiors. 
 
 

Annexure – XIX 
 

JOB DESCRIPTION FOR THE POST OF CHARGEMAN (MOORING) 
 
 
1. Preparation of wire sling cargo net, Accommodation ladder etc. for various 

vessels operated and   manned by this Directorate. 
 

2. Maintenance and painting of steel pantoons of the department in all stations 
wherever necessary as required. 

 
 

3. Fixing of Channel marks etc. wherever required. 

4. Construction, repair and maintenance of gangway jumping ladder for vessels 
manned by the department. 

 
5. They shall attend all emergency call duties as arid when required. 

6. They will attend to work on board the department vessels as and when required 
for maintenance of the same. 

 

7. Passing indents for jobs for departmental vessels and maintenance personal 
account. 

 

8. Carryout periodical verification of stock register and indent register. 

9. Supervision of all mooring staff. 

10. Any other duties assigned by his superiors. 
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Annexure – XX 
 

JOB DESCRIPTION FOR THE POST OF TENDAL SERANG 
 

1. Preparation of steel wire ropes, ramp door, wire rope, supporting wire rope, mast 
supporting wire rope, rescue boat davit wire ropes, cargo winch wire ropes, sling 
wire ropes.  

 

2. Replace of wire ropes attend work onboard vessels as and when required. 

3. Attend work onboard vessels as and when required. 

4. Supervision of all mooring staff. 

5. Any other duties assigned by his superiors. 

 
Annexure – XXI 

 

JOB DESCRIPTION FOR THE POST OF LASCAR (MOORING) 
 
 

1. Preparation of cargo rope nets, gange way, safety rope nets when ever required in 
the vessels.  
 

2. Ring buoys, grab line, buoyant grab line ropes check and replace when ever 
required in the vessels.  

 

3. Collection of unserviceable tyres, hole and fasting with p.p. ropes and m.s.chain 
when ever required in the vessels. 
 

4. Preparation of vessels toweing ropes, m.s.chain, sewing the onboard the vessels 
when ever required at outstations. 

 

5. They will attend work onboard the departmental vessels as and where ever 
required for maintenance of the same work. 
 

6. Any other duties assigned by his superiors. 
 
 

Annexure – XXII 
 

JOB DESCRIPTION FOR THE POST OF BOAT BUILDER  
 

1. Construction, repair and maintenance of gange way and embarkation ladder steps 
for departmental vessels.  
 

2. Preparation of cargo rope nets, gange way, safety rope nets when ever required in 
the vessels. 
 

3. Ring buoys, grab line, buoyant grab line ropes check and replace when ever 
required in the vessels. 
 

4. Collection of unserviceable tyres, hole and fasting with p.p. ropes and m.s.chain 
when ever required in the vessels. 
 

5. Preparation of vessels toweing ropes, m.s.chain, sewing the onboard the vessels 
when ever required at outstations. 
 

6. They will attend work onboard the departmental vessels as and where ever 
required for maintenance of the same work. 
 

7. Any other duties assigned by his superiors. 
 
 
 



  

- 20 – 
 

Annexure – XXIII 
 

JOB DESCRIPTION FOR THE POST OF MARINE RADIO OPERATOR  
 
 

1. To receive and transmit the Message by VIIF/IIF Radio Telephone to and from 
Shore Station/Vessels. 
 

2. To maintain proper log of all day-to- day communication with Shore   
Station/Vessels. 
 

3. To change and maintain all batteries used for IIF/VHF communication and 
maintain the battery log every days. 
 

4. To receive all distress messages transmitted on channel 16 and 2182 KHz   and 
reply the same to the authorities concerned for necessary action. 
 

5. Responsible to maintain Radio silence during silence period for the vessel on 
distress, urgency and safety. 
 

6. While the vessel sail out at sea the operator to obtain channel clearance from the 
port authorities of VIIF and furnish the details of passenger/cargo if any on board 
and communicate ETA/ETD etc. 
 

7. To be able to receive weather bulletin being broadcasted from coast stations on 
Inter National Morse Code. 
 

8. Should have thorough knowledge in all methods of communication viz. Flashing 
signal by light sima fore flag signaling  by Inter National Code, Flag, Radio 
Telegraphy, Radio Telephony and Radio Telex etc. 
 

9. Should maintain communications with shore stations as per the schedule hours. 
 

10.  Any other duties assigned by his superiors.                    
           

 
Annexure – XXIV 

 
JOB DESCRIPTION FOR THE POST OF CHECKING INSPECTOR  

 
 

1. Periodical checking of revenue collection at all ticketing counters and on board of 
ferry vessels and cargo vessels and report to AD (CW) about the result of the 
check. 
 

2. The Checking Inspector to submit statement of daily revenue generated across all 
locations to AD (CW) without fail. 
 

3. Ensure Checking Inspectors are present while loading and unloading of cargo on 
all the Vessels of A & N Administration. 
 

4. Ensure Checking Inspector are present on the vessels well in time before the 
scheduled embarkation of passengers till completion of embarkation on all the 
Foreshore/ Inter-island/ Mainland Island Vessels. 
 

5. Ensure checking of tickets of passengers/ cargo while embarkation/ 
disembarkation and loading/unloading. 
 

6. Ensure verification of counter-foils of tickets issued by the Tally Clerks/ Booking 
Clerks and Conductors from time to time and report anomaly observed to the AD 
(CW) for instructions. 
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7. Depute teams to out-stations to carry out surprise checks of tickets and cargo to 
ensure proper revenue collection. 
 

8. In case of any discrepancy or foul play, undertake detailed investigation to ensure 
disciplinary action taken against the erring officials. 
 

9. Bring to the notice of the DSS and DD (SS) through AD (CW) any undesirable 
activities on-board vessels. 
 

10. Any other duties assigned by his superiors. 
 

 
 

Annexure – XXV 
 

JOB DESCRIPTION FOR THE POST OF TALLY CLERK  
 

 
1. After departure of the vessel from any Port, they should cheek properly whether 

the entire passengers embarked on board are in possession of valid tickets. If any 
passenger/Cargo travels without valid tickets they should be issued tickets with 
penalty at the rate laid down in current orders. 

 
2. The Tally Clerks posted on each vessel are to sell the tickets at the stations if 

required outside the main gate/entrance to the jetty and restrict entry to the jetty 
only for them who are issued valid tickets. 

 
3. Passengers/Cargo tickets are to be checked: 

 

a. At the entrance to the Gang way by the Tally Clerks where the sales 
of tickets are done as hereby the authorized person. 

b. At sea whilst the ship is on passenger. 
c. At the Gang way during disembarkation. 

 
4. They are to co-operate with the Deputy Commissioner, Car Nicobar/Mayabunder. 

The Assistant Commissioners, Tehsildar and Station House Officers at out stations 
ports who have been empowered to carry out “Surprise Check” that proper 
passengers and cargo tickets are issued as per regulations. 

   
5. They are to evaluate credit notes and handover the same to the billing clerks after 

making necessary entries in the register maintained for the purpose. No credit note 
is to be pending on completed of each sailing. 

 
6. They are to be present on board the vessel while loading/unloading of cargo and 

embarkation/disembarkation passenger. They should also be present on board the 
sailing vessel one hour before the scheduled embarkation till disembarkation is 
completed. 

 
7. Trip sheets and revenue collections figures for each inward sailings are to be 

prepared and handover to the dealing Clerk of Revenue Section Directorate of 
Shipping Services on arrival. They are to handover the counterfoils and completed 
collection register to the Dealing Assistants. They are to obtain receipts for each 
handing over/taking over. 

 
8. They are to attend to any other duties entrusted to them by the DSS/DD (SS)/AD 

(CW) Head Clerk (CW) during the vessels stay in the Harbour, including 
attendance at the office for checking, etc are required. 
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Annexure – XXVI 
 

JOB DESCRIPTION FOR THE POST OF CONDUCTOR   
 
 

1. After departure of the vessel from any Port, they should cheek properly whether 
the entire passengers embarked on board are in possession of valid tickets. If any 
passenger/Cargo travels without valid tickets they should be issued tickets with 
penalty at the rate laid down in current orders. 

 

2. The Conductor posted on each vessel are to sell the tickets at the stations if 
required outside the main gate/entrance to the jetty ad restrict entry to the jetty 
only for them who are issued valid tickets. 

 
3. Passengers/Cargo tickets are to be checked: 

 

a. At the entrance to the Gang way by the Conductors where the 
sales of tickets are done as hereby the authorized person. 

b. At sea whilst the ship is on passenger. 
c. At the Gang way during disembarkation. 

 
4. They are to co-operate with the Deputy Commissioner, Car Nicobar/ Mayabunder. 

The Assistant Commissioners/Tehsildar and Station House Officers at out stations 
ports who have been empowered to carry out “Surprise Check” that proper 
passengers and cargo tickets are issued as per regulations. 

   

5. They are to evaluate credit notes and handover the same to the billing clerks after 
making necessary entries in the register maintained for the purpose. No credit note 
is to be pending on completed of each sailing. 

 

6. They are to be present on board the vessel while loading/unloading of cargo and 
embarkation/disembarkation passenger. They should also be present on board the 
sailing vessel one hour before the scheduled embarkation till disembarkation is 
completed. 

 

7. Trip sheets and revenue collections figures for each inward sailings are to be 
prepared and handover to the dealing Clerk of Revenue Section Directorate of 
Shipping Services on arrival. They are to handover the counterfoils and completed 
collection register to the Dealing Assistants. They are to obtain receipts for each 
handing over/taking over. 

 
8. They are to attend to any other duties entrusted to them by the DSS/DD (SS)/AD 

(CW) Head Clerk (CW) during the vessels stay in the Harbour, including 
attendance at the office for checking, etc are required. 

 
 
 

Annexure – XXVII 
 

JOB DESCRIPTION FOR THE POST OF ASSISTANT STORE KEEPER  
 
 

1. The duties and responsibilities of Assistant Store Keeper primarily extend to 
receipt proper storage, distribution, safe custody and accounting of store which he 
should have adequate knowledge of materials management depending on the 
nature of store handled. 
 

2. He is the custodian of the store received by him.  
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3. He should maintain stock register, file etc. of difference stores/spare parts/other 
store items or respective department and keep the store properly. 
 

4. He shall be vigilant and careful while receipt and issue of the stores of correct 
specification – specified in the authorized documents of store.   
 

5. Interaction and co-ordination with purchase section, if available, to maintain the 
stock level.  
 

6. He shall ensure codal formalities which taking stock and issue of stores. 
 

7. He shall issue the required items from stores to other circles/branches as per the 
requirement with proper invoice. 
 

8. He shall extend assistants in physical verification of stores at regular intervals. 
 

9. He shall prepare duty chart in respect of watch and ward staff and supervision of 
watch and ward staff. 
 

10. He shall attend such other works as may be assigned to him by the section officer 
or any other higher authorities.  

 
 

Annexure – XXVIII 
 

JOB DESCRIPTION FOR THE POST OF GENERAL SERVANT 
 
 

1. Cleaning of Cabins. 

2. To serve meals to all officers and crew. 

3. To assist the cook in preparation meals. 

4. Cleaning and proper keeping of utensils. 

5. Timely Changing of Bed Sheets, Towels etc. of all Cabins. 

6. To help in deck washing, cleaning of the vessel. 

7. All other woks assigned by the Superiors/Master. 
\ 

Annexure – XXIX 
 

JOB DESCRIPTION FOR THE POST OF JETTYMAN 
 
 

1. He is responsible for smooth berthing/un-berthing of all vessels at the jetty. 
 

2. He is responsible for embarkation/disembarkation of passengers on jetty. 
 

3. He is responsible for keep the berthing/un-berthing area of the jetty neat & 
clean. 
 

4. He is responsible for removal of obstacles on the jetty. 
 

5. He should maintain a diary about the movement of vessels from jetty. 
 

6. He must report any unusual occurrences at jetty to the higher authority 
immediately. 
 

7. He is held full responsible for occurrence to be to be happened in odd hours at 
jetty. 
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8. He should not leave the jetty until his reliever joins duty. 
 

9. He should be courteous and polite with the public and alert in his duties. 
 

10. He shall work under the supervision of MJO and Officer-in-charge of 
concerned jetty. 

 
Annexure – XXX 

 

JOB DESCRIPTION FOR THE POST OF REGULAR MAZDOOR 
 

 

1. He shall engage in the repair/maintenance works of the vessels i.e. chipping, 
painting and cleaning of departmental vessels. 
 

2. He shall assist in the works related to docking of vessels for 
repair/maintenance. 

 

3. Stocking and shifting of stores/equipments for repair/maintenance of vessels. 
 

4. He shall carryout the job manual labour of all kinds required for handling of 
stores meant for repair/maintenance of vessels. 

 

5. He must attend to any other works which may be assigned to him by higher 
authority. 

 
Annexure – XXXI 

 

JOB DESCRIPTION FOR THE POST OF WATCHMAN 
 
 

1. He shall responsible to keep watch of the materials/equipments etc. of a specific 
area/place as assigned by the In-charge/superior officers and ensure that no 
such materials, equipment etc. are missing. 
 

2. He should report to the In-charge/higher authorities immediately on noticing of 
any extraordinary incidents.  

 

3. He should not leave the duty place until his reliever joins duty. 
 

4. He is responsible for watch & ward duties assigned to him in the respective 
place. 

 

5. He must go around the respective place of duty to see that no unauthorized 
persons are in the premises and prevent to move out any materials, equipment 
without the permission of officer-in –charge. 

 

6. He is held full responsible for occurrence to be happened in odd hours. 
 

7. He is responsible for theft of any govt. property during his duty hours. 
 

8. He should ensure the materials kept in the place of duty.  
 

9. All other woks assigned by the Superiors/Master. 
 

Annexure – XXXII 
 

JOB DESCRIPTION FOR THE POST OF DISPATCH RIDER 
 

 
1. He should have general idea about the arrangement for outgoing of postal daks. 

 
2. He should know the priority involved in the movement of papers marked 

immediate/urgent etc. 
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3. He should distribute the official documents being handed over by the dispatcher 
for any other offices/officials of the department to the addressee and keep the 
records of the delivery of the document. 

 

4. To attend any other works which may be assigned by the section officers, 
diarist/dispatch clerk of the section/office. 

 

5. All other woks assigned by the Superiors/Master. 
 
 

                                                                                               Yours faithfully, 
 
 
 

(O.Khadeeja) 
lgk;d funs’kd ¼iz’kklu½ 

Assistant Director (Admn) 
No. M/Genl/149/2019/Vol-II/ 

 
OFFICE ORDER BOOK 
 
Copy to: - 
 

1. PS to the Director of Shipping Services, Port Blair for kind information of the 
DSS. 

2. PA to Deputy Director (SS), Directorate of Shipping Service, Port Blair for kind 
information of the DD (SS). 

3. Deputy Secretary (Shipping), A & N Administration, Secretariat, Port Blair for 
information. 

4. Assistant Director (CW), Directorate of Shipping Services, Port Blair for 
information. 

5. The Senior Accounts Officer (M&S), Directorate of Shipping Services, Port Blair 
for information.  

6. Master, Jetty Officer, Directorate of Shipping Services, Port Blair for information. 
7. In-charge, Confidential Cell, Directorate of Shipping Services, Port Blair for 

information.  
8. Guard File. 

 
 

(O.Khadeeja) 
lgk;d funs’kd ¼iz’kklu½ 

Assistant Director (Admn) 



  

JOB DESCRIPTION FOR THE POST OF JUNIOR ENGINEER (ELECTRICAL)  
 
 

1. Work under the supervision of Assistant Marine Engineer concern. 
 

2. Know the correct specifications of Electrical items while executing 
Electrical repairs/works 

 

3. Have the capability to fault finding, report defect in detail, repair the fault 
onboard himself, maintain inventory of repairs required with record. 

 

4. Ensure proper maintenance of history book of all major machineries 
(Electrical) and record the activity.  

 

5. While posting onboard vessel he should report the Chief Engineer of the 
vessel and work under his supervision. 

 

6. To prepare analysis report in case of any major failure and submit to his 
superiors as and when basis. 

 

7. Responsible for proper maintenance of records of inventories (Tools & 
Plants). 

 

8. Responsible for proper repairs and maintenance of Electrical appliances of 
vessel. 

9. Responsible for taking all precautionary safety measures concerning with 
the electrical supply of the vessel. 

 

10. Responsible for smooth functioning of Internal/External Electric and 
Electrical appliances of the vessel.  

 

11. Responsible for maintenance of dead stock register of spares (Electrical 
items). 

 

12. Have the knowledge of providing all type of domestic/industrial electrical 
connections of all types of vessels. 

 

13. Since the service of the department is essential service as such do urgent 
nature of work as when required even beyond normal working hours 
and holidays in the interest of public service.  

 

14. All other duties assigned by his superiors. 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 

 

 
 







(Connectivity with Speed and Comfort) 

CITIZENS CHARTER 

All stakeholders and public at large are invited to make suggestions to improve this Charter. They may send the suggestions by email to 

ddss@and.nic.in. The suggestions will be duly considered at the time of next review. 
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Sl.

No

. 

Service/works being provided 

 

Documents required Officer(s) responsible 

for disposal of the 

services 

Time frame for 

disposal 

Appellate 

Officer 

1. Shipping Services between Islands & Mainland viz.  Sri Vijaya Puram to Kolkata, Vizag & 

Chennai and its ticketing. 

(Schedule is promulgated on monthly basis.) 

1. General Passenger: Any Photo 

Identity proof at the time of 

boarding. 

 

2. Islander: Local Certificate/ Islander 

Card. 

 

3. Foreign National: Copy of Passport 

and Restricted Area Permission 

(RAP). 

 

4. Student: Bonafide Certificate 

issued by educational institute. 

 

5. Differently Disabled Person: 

Disabled Certificate issued by Govt. 

Authority. 

 

6. Senior Citizen: Govt. Issued 

Identity proof/ Certificate indicating 

age above 60 years. 

 

7. Freedom Fighter: Govt. Issued 

certificate for Freedom Fighter 

Assistant Director 

(Commercial) 

Across the 

counter and 

STARS e-

Ticketing Portal, 

subject to 

availability 

Deputy 

Director (SS) 

2. Shipping Services between Mainland and Inter-Islands services viz. Chennai / Vizag / Kolkata 

to Sri Vijaya Puram and Inter- Island from Sri Vijaya Puram to Southern Group of Island and 

Middle and North. 

1. Cargo transportation from 

Mainland to Sri Vijaya Puram as 

break bulk and container cargo as 

per rates fixed by the A & N 

Administration. Mainland each 

vessel are having 1500 MT Cargo 

capacity. 

 

1.Assistant Director 

(Commercial)DSS, Sri 

Vijaya Puram. 

2.Assistant Director 

(SS)Chennai. 

3. The Shipping 

Corporation of India 

Ltd, Kolkata. 

Based on 

Booking 

Director of 

Shipping 

Services 
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2. Cargo transportation to Southern 

Group of Island as container/break 

bulk by Inter-Island vessel as per the 

rates prescribed by A & N 

Administration. 

 

3. Inter-Island vessels are having 100 

to 200 MTS Cargo capacity. 

 

4. The traders can book their cargo 

at the offices functioning at various 

sectors/stations. 

 

5. Booking of Cargo in prescribed 

form in all the station giving quantity 

of cargo with mark of cargoes placed 

for shipment. 

4.The SCI Agent at 

Vizag 
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3. Shipping Services between Sri Vijaya Puram & Nicobar Group of Islands viz. Sri Vijaya Puram to 

Car Nicobar, Chowra, Teressa, Katchal, Kamorta & Campbell Bay and its ticketing (Scheduling 

is promulgated on weekly basis) 

 

From To Frequency Departure Time 

Sri 

Vijaya 

Puram 

Little Andaman 

(Fixed schedule thrice a 

week)  

Every Tuesday, Friday & 

Sunday 

Tuesday & Sunday at 

0800 Hrs 

Friday at 2100 Hrs 

Car Nicobar via Little 

Andaman 

 

Monthly  

04 -05 Trips 

0700/1100 Hrs 

Nancowry via Little 

Andaman, Car Nicobar, 

Chowra, Teressa, 

Katchal  

Every 

2nd   & 4th Thursday 

SOP Fortnightly trips) 

0700 Hrs 

Campbell Bay via 

Nancowry/Katchal 

(SOP) 

Every Tuesday) 

0900 Hrs 

 

1. Tribal Passenger of Nicobar 

Group: Any Photo Identity proof 

at the time of boarding. 

 

2. General Passenger: Tribal Pass or 

Copy of Posting order in Nicobar 

Group of Island including 

Shompen area except Campbell 

Bay. Foreign Nationals are not 

permitted beyond Hut Bay. 

 

3. Student: Bonafide Certificate 

issued by educational institute. 

 

4.  Differently Disabled Person: 

Disabled Certificate issued by Govt. 

Authority. 

 

5. Senior Citizen: Govt. Issued 

Identity proof/ Certificate indicating 

age above 60 years. 

 

6. Freedom Fighter : Govt. Issued 

certificate for Freedom Fighter. 

 

Assistant Director 

(Commercial) 

Across the 

counter and 

STARS e-

Ticketing Portal, 

subject to 

availability 

Deputy 

Director (SS) 
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4. Shipping Services between Sri Vijaya Puram & Nearby Islands viz. Sri Vijaya Puram to Diglipur, 

Mayabunder, Rangat, Strait Island, Long Island, Swaraj Dweep, Shaheed Dweep  & Little 

Andaman and its ticketing.  

 

(Scheduling is promulgated on weekly basis. 

 

From To Frequency Departure Time 

Sri Vijaya 

Puram 

Shaheed Dweep Daily 01 Trip 0630 Hrs. 

Swaraj Dweep Daily 01 Trip 0630 Hrs. 

Shaheed Dweep via Swaraj Dweep Daily 01 Trip 1100 Hrs 

Swaraj Dweep via Shaheed Dweep Daily 02 Trips 1130 & 1430 Hrs 

Rangat via Swaraj Dweep & Long 

Island 

Daily 01 Trip 0600 Hrs 

Rangat via Shaheed Dweep, Swaraj 

Dweep, Strait Island & Long Island 

Every 

Wednesday & 

Saturday 

0700 Hrs 

Diglipur via Mayabunder Weekly  

02 to 03 trips 

0600 Hrs/2100 Hrs 

 

1. General Passengers: Any Photo 

Identity proof at the time of 

boarding. 

2. Islanders: Local Certificate/ 

Islander Card. 

3. Govt. Servant: Identity Card issued 

by the Department. 

Assistant Director 

(Commercial) 

Across the 

counter and 

STARS e-

Ticketing Portal, 

subject to 

availability 

Deputy 

Director (SS) 
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5. Harbours ferry/ Vehicle ferry services between nearby intervening Islands of Andaman & 

Nicobar. 

 

1. VEHICLE FERRY SERVICES: 

 

a. Chatham – Dundus Point: 

 

Departure Time 

Chatham (Everyday) Dundus Point (Everyday) 

06:15 07:15 08:30 14:15 06:45 08:00 09:00 14:45 

16:40 17:40 19:00  17:15 18:30 19:30  

 

Note: 06:15, 14:15 & 19:00 Vehicle ferry service from Chatham to Dundus Point and return 

ferry will be suspended on Sundays & Public Holidays.  

 

b. Chatham- Bambooflat: 

 

Departure Time 

Chatham  (Everyday) Bambooflat (Everyday) 

05:30 06:00 06:30 07:00 05:00 05:30 06:00 06:30 

07:30 08:00 08:30 09:00 07:00 07:30 08:00 08:30 

09:30 10:00 10:30 11:00 09:00 09:30 10:00 10:30 

11:30 12:00 12:30 13:00 11:00 11:30 12:00 12:30 

13:30 14:00 14:30 15:00 13:00 13:30 14:00 14:30 

15:30 16:00 16:30 17:00 15:00 15:30 16:00 16:30 

17:30 18:00 18:30 19:00 17:00 17:30 18:00 18:30 

19:30 20:00 20:30 21:00 19:00 19:30 20:00 20:30 

21:40    21:00    

 

 

 

 

 

No documents required however 

before boarding the passenger 

required to purchase the ticket from 

the respective ticketing counter. 

Monthly Passes: 

Monthly passes are issued on 

payments from the counter. 

 

Free passes: Free passes are issued 

to Differently Abled person on 

production of valid documentary 

proof 

Assistant Director 

(Commercial) 

 Deputy 

Director (SS) 
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Middle Andaman 

a. Middle Strait – Baratang : This Directorate has stationed three vehicle ferry vessels 

at creeks between Middle Strait and Baratang, ensuring seamless road transport 

connectivity. Vehicle ferry vessels are operated daily from 0600 Hrs to 2000 Hrs 

and in case of any emergency at Late Night Hours. 

 

2. HARBOUR FERRY SERVICES: 

a. Chatham – Dundus Point: 

Departure Time 

Chatham (Everyday) Dundus Point (Everyday) 

05:05 05:50 06:35 07:20 05:30 06:15 07:00 07:40 

08:00 09:00 09:45 10:55 08:30 09:20 10:10 11:20 

11:55 12:50 13:40 14:30 12:10 13:10 14:00 14:45 

15:15 16:00 16:50 17:30 15:35 16:25 17:10 17:50 

18:30 19:30 20:15 21:05 18:50 19:50 20:40 21:30 

 

b. Chatham – Bambooflat: 

Departure Time 

Chatham (Everyday) Bambooflat (Everyday) 

06:40 07:40 08:40 09:40 06:00 07:10 08:10 09:10 

10:40 12:15 13:15 14:15 10:10 11:15 12:45 13:45 

15:15 16:15 17:20 18:15 14:45 15:45 16:45 17:50 

19:10 20:05 21:00  18:45 19:35 20:30  

 

c. Phoenix Bay – Bambooflat: 

Departure Time 

Phoenix Bay (Everyday) Bambooflat (Everyday) 

06:15 07:30 12:15 15:30 05:15* 06:40 08:00 12:45 

17:15 18:15 19:15 20:15 19:45 19:45 19:45 19:45 

    20:45    

 

* Via Hope Town 
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d. Phoenix  Bay – Hopetown/Pani Ghat: 

 

Departure Time 

Phoenix Bay (Everyday) Hopetown (Everyday) 

06:00 07:00 07:50 09:00 06:30 07:30 08:15 09:30 

10:30 12:00 13:00 14:00 11:00 12:30 13:30 14:30 

15:15 16:15 17:15 18:15 15:45 16:45 17:45 18:45 

19:15 20:15   19:45 20:45   

 

Middle Andaman: 

 

a. Long Island- Yeretta: 

 

Departure Time 

Long Island (Everyday) Yeretta (Everyday) 

07:00 14:00 09:00 16:00 

 

b. Long Island – Kadamtala: 

 

Departure Time 

Long Island (Wed and Sat) Kadamtala (Thu and Sun) 

13:30 05:00 

 

 

North Andaman 

 

a. Aerial Bay – Smith Island via Gandhi Nagar:  

 

Departure Time 

Aerial Bay (Mon to Sat) Smith Island (Mon to Sat) 

06:00 13:30  07:50 
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Southern Group of Island 

a. Kamorta – Champin

Departure Time 

Aerial Bay (except Sun & Holidays) Smith Island (except Sun & Holidays) 

06:30 13:30 17:15 09:15 14:30 17:30 

b. Kamorta to Champin via Hitui & Munak

Departure Time 

Kamorta (except Sunday & Holidays) Champin (except Sunday & Holidays) 

06:30 15:00 08:25 14:40 

Last Reviewed on 25.02.2025
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4(1)(b)(vii)

The arrangement for consultation with or representation by
the members of the public in relation to the formulation of policy

or implementation thereof



ANDAMAN AND NICOBAR ADMINISTRATION,
`.                                       Secretariat

****

Port Blair, dated the 27lh Novemb€i., 2013

ORDER No. 3825

co[T3ti::Tee[i:eh{f:{t:i:::t¥:'m£#t¥e€gn:i:tt{8:;at::nth:afsoi;oe:TngpJ:I:S:edspte°c:I:i

prc}cui.em€h[ of Stol.es/Spares for tile Difectoiate bf Shipping Sgrvice5:­

1.    Deputy Director(Shipping services)                ­      Clialrman

2.    Executive Engineei. (E&M), APWD                  ­      M€mbei.

(`)I his representative

3.    :'3erdor Accounl8 Officer(M&S)                            ­      MEmber

4.    AgsistantMarineEngineer(Ma­ring stol­e)    ~        Member

5.    As§i§[antMarine Engiveer(Pi.clsurement)     ­        Membel.Secle[aly

The terms of I­efereiie€ of the committee shall be a§ follows.L

1.  .To    analyse  the  procurement  propo8al  and  assess  the  aL`lual

I.equii.ement o£ Stol.es/gpareg of  the  department fl.om  time  to
' time;

2.   While   ass€ssing   requirements   of   stoi`es/8pare5,   Iouowiiig

factors Should bE taken into account.

(i)         Available8tockposition.

(ii}        Out§tanding5uppli€5..

(iii)      Past con§umptiun palterng.

{iv)       Aver.age 8helflife of the 8toieg.

(v)        Requirethen[s also need to be pi.opel.ly clubb€d 5o as  to

(.,vi,      ZevtatiT:bTi:;t c:;n!:i`:ive8:::|gg§:ep|i:s€cS;I ,aimed   be|o[ e
initiating Proce88 for procufements of stol.e/spares elc

"    :ffeTtii:i;tl ;tri::ua.:Zr=vt:i o§fhto+ue,:o¥et:gt[a:,:::ol;leyf:::

i:±gnerfr::i::.mp::gREhyt,h:gtFcu{t:{de6,.aT[::joDn€t`elyg£:[tj:I:
of Firmrtcial Powers RIIle8 in accoi.dance with the rules

and    instructions     Of    Govt.     of    {iidia    and   'A&N

Administration  in  forte  foif  Settling  tile  c)aims  of  the

firms.

{viii)    However,   purcha8e   Of  8toies/Spares   eLc.   in  extreme



awg!:ncje§;  GFR  and  in§[ruc[ion§,  if  arin  issued  by  the  oihc.`
4,   A8   advised   by   Cenhal   Vigilance   Commission,   lt   lnay   i  `+

ensured  that  Notice  lnvitlng  Tender  (NIT)  is  ho§rcii  Ill  H`

officfat 'website  of  Andaman  & .Nicobar  Admiriisfiatluri  aj`i

this   8h­ou]d   be   recorded   jn   the   minutes   of   the   Puif rifls`

Committee;

._,,__.. . LLuiluiicliqatlon,. and
6.   The   C6mrdttee   wiH   work   within   the   ambit   of   Gen3i,.

Firiancjal  Rules  and  in§truction6,  if  arty,  i§suecl  by  iliF~  oih{:I

agencie8andwiHfollowallthecodalfor.malitie8asieiiuileLi

by the Rules.  .

Minutes  of Tender  Committee/Purchase  Commi[tee  niay  Jj`

recorde..d~clearlywiththereasonforrejection/§eleftioriiijt}h

tendervyi[h8uitablerecommendation,.and
T`ha    ri`_.__­I..

In  ca,se  of  emergency  requiring  inmedi.ale  attention  of  the  iepaii   ut
vessels    in  lexjgencies    of   public    §ei.vice,    the    Assistant    Marme    fn£Jioi±fi

(ProcuremenD§ha"withtheconcurrenceofAssi§[an[Mar]neFngirieer(=jliii.;i
andformalapprovalOfDirec[oi.OfShippingServic­esshaHDm"irpllia~^'`J­

§tores/8Dare.q    I­n   in.i,A    LL_Stores/ spares   to  make  t|;:­.v­e.§;:I:"::;;Jitrg8 a:oT`::Sh:I::[]]}::°C['::1:bed :::ljL]{: i :3{ ,i

8tore!/8Pari3s   pu=r:t€.based   chall,   however    ho   r`lci^hJ   I­   '           .
:.1^L:f__i               .,

­­­­­.. a.         |i[t:    ue[aHs    ii!
tall,   howeve.r,   be   p,I?ced   before   the   CorHml[tt?t~

thatwarrantedemergen[execu[jonofrepa±i„1

a[ififa[inn  wi+I;.  _.        ,     .

Clrcjustifying the
of the particular ­­~­­.L+6uH  c^ci.u[]on  o[  repaii.  \\.rL}+IU±t.:±`=gFta+\r='C==:£atrtcva£Ea68=,':°cro#+ttgftc:#e=np¥Wir±.i.i+i­n;;{L:``=~­=`e`ict£T%Leu:i+#,a::e[Pa£:.";:J:^c`.

gettingtheratificatio|i,acopyoftheextrac[ofrherelevan[notesjnvaiiabljJhf
senttotheAdmini§trationforirformatior`.However,inc.aseof§[ores/spait~=s

purchased     are     ln     pi.oprietary     article,     ex­po§[­facto     ap|]roval     cjf     lhe
Admini§trationmaybeob[ainedjmmediately.

Thl§superaede8Adminjstration'§orderNci.2705dated19082009

Copy to:­

01'

02`

03.

_­­`.:`f::­­­

06.

The

The

/
( PNR Pillai )

DeputySecretary(5hippingTj

(F.No.  .{9­205/2`001~1`!t )

TheDirectorOfShipping§ervices,A&NIslarids,PortBlair.

TheChiefEngineer,APWD,Por[Blair.

The   Daputy   Director  of  Shipping  Services,   Djrectora[e   of  5hiFjpmi/,

Services, Port BIair.

SenlorAccountsOfflcer,DjrectorateofShlppingService5,Port13Iai!I.

Officer­In­Ch­argeOob),Directorateof5hjppiiigServjcesfPortBIaii+

Pay & ACcoun[§ Offiror  I)^­+ Dl_ I
'  IJ     \,T_.,,.­ `+LIL|,+aLI

ThePay&Accoun[sOffjcer,PortB]ajr.

DSputy Secrefa
(Shipping'`

•+
1



H1'/(b)|fy"i)
3]u5TTFT  fle7T  f=ci;\6il`c  i]¥TTrm

ANDAMAN & NIC0BAR ADMINISTRATION

vi6Twi th iiin
DIRECTORATE OF SHIPPING SERVICES                ryce` `

Port Blcrir dated the 38  June  2020

iEJ

OFFICE ORDER No. ±S)5C`3

In  iuper§ession   of  this   Office   Order   No   4199   dated   19.09.2013,   the

Director  of  Shipping  Services,   Port  Blair  has  been  pleased  to  nominate  the

following   Offictrs/Officials   for   upkeep,   maintenance,   inventory  control   and

distribution  of material  during  emergency/Disaster.  This  team  shall  carry  out

the work of Disaster Management store in addition t:o their own duties.

1.    Shri Mahinder singh,AME                           ­Nodal officer (Office­in­charge)

2.    Shri HCS. Yadav, )E(Mech)                            ­Assistant Nodal officer

3.    Shri Elaya Raj

4.    Shri M. Kannan

5.    Shri |oyqeep Bhowmick

I

:.a#aensnha[;umar

6.    Shri

7.    Shri

8.    Shri Nariendra Lall

9.    Smti

QEFICE ORDER BOOK_

CcapytQ_i

;##;p:Ei

8.    Shri

­ Fitter

­Electrician

­ R/Mazdoor

­ R/Mazdoor

­ R/Mazdoor

­ R/Mazdoor

­R/Mazdoor

*

•­­­.`­­­­­­­­­­

Assistant Director (Admill

(F.No. M/AME/DM­Store/77/2018­19,

1.    The Assistant Commissioner (R&DM), South Andaman for information.

2.    PA to DSS for kind information of DSS please.

3.    PA to DDSs for kind information ofDDSs please.

4.    The ALWC(C), Marine Dockyard, DSS for information.

5.    The Sr. AO (M&S), DSS, Port BIair for information.

;:;,#:.i.:.#af#.:eDr]'r_::tsg:0(t#;#fjo°rni.nformation.
der  Singh,  AME,   Nodal   Officer   for   Disaster   Management  for

n and necessary action please.

)SS for information.

anning section for information.

infor

9.    AllA

\i(1'
4he
. The OS(M)/OS(Afloat) for information.

12. Party concerned.

13. F.N0 7­185(M)/2019/PF/
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I)tlletl  2`3'.tt   Jillie,  2()2()

'`,,`,,­`1'

In   siipei.sessioii   of  all   pi.e\Jious  elders   issiietl   l`or   purchtise   or  sta[ionei.},'`   comp`itei`s   `   Its

periphei.cils.  coiisumclbles     alld   ill  accol.daiic`e  \\'illl  the   pro\'isioii   ol`  GFl`.  2()17.   tlie   Director  ol`

Shippiiig  Sei­\Jices`  Andaiiiaii  &  Nicolifu'  A(1iiiiiiistl.atioii  lias  bceii  iilcasecl   to  order  thc`   (`ollou iiiL!

to  sti.t`aiiiliiic  the  ii`ii.cliasc  iii`oi`etlui.t`  as  bi`lo\\ .+

I  )        /­\11  sLatioiicl.}'  aiid  ollicc  ili`ms  \\;ill  bc`  iiuich:`seil  li.\   I.,sti`blishmcli\  Si`c`lion.

AD(Aclmn.)   will   be   registered   as  bu}7er  an(I   OS(M)   as  coiisigiiee   I`or     pill.chasi`s   l`I.olii

GCM.

2)     All  Stol.cs  ileiiis  inclii(ling  llousckcii)iiig  rela[c(I  to  this  Dii.cctorate  bull(liiig  \,vill  tilso  lic`

piH.chasecl  b}'  OIC(Proc.)

AMI_.:(Pl.oc.)   \^Jill    lle   lhi`   bu}'c`l.   ¢`li(I   /\ML.`,(``lol­i`)   tile   coiisigiit`c    l`oi.   the   Pill.cha``c``s   t`i­oni

C' € M .

3)    C.oiil|)iilc`i.s.     Plintei..     C'o|iiel.`     p'Iionc`s     etc.     ai`(I     all      I.i`lati`ii      I)t`riphei.{`ils      iliclii(liiig     £`11

colisiuiiciblcs  \\iill   be  ii`H.i`hasc(I  li}.1'1`  Scctitin.

0lc`(IT)  will  be  tlie  bii\7c`r  alitl   AM  (  I  I  )  the  colisLuiii`i`   I­oi.  llii`  iiiu­chasi`s   l`i.oiii  ( ii`r\J1.

4)      lhi`    I)rociH.i`melil    ol.   Gootls    :`iiil    Si`i\ii`L`s    17.\     lhc    I)i`|)ai.Uni`iil    \\/ill    hc    i"Iiilfi(ol.~\     l`oi.

Gooils  ol.  Si`r\'iccs  ti\'£iilahlt`  oil  Gi`M  as  I)io\'iileil  iui(Ici.  I`ulc   lL[t)  ()(`GFIl  2017    0iil}   ill

spi`cial   Gil.ciiiii;lances   [o   be  justirlecl   b}i.   llie  ,sectioli   coiicei.iieil   ill   [lie   file`  tlie  I)tH­clia`qes

cfiii   bc   madc`   iHi(let.   l`iile    154   €`Iid   Ruli`    I.C)5   or  Gltry`R`   ?017.    All   olhcr   piH­chLi`c`s   lo   bc`

mti(le  strictl}7  as  per  the  P\ules  ol`GPR.   2017  I)I.o\'iilecl   in   Uiis   I.L`gaiTl,     ln  ctiscs  co\`i`ri`tl

iiiiilei.   Riilc   155'  and  othel­iiiH.cli:isi`  iii.oi`i`(lure  ii``   |ler  (`Il.`R.   2017   pri`scHbt`il   l`or  |iiii.i`ha`i`

ol`   Goods    alld    Sel\riccs    b}     oblzlining    bills.   Lhi`    pl.oplls€`l    lo    llc    s`lblllittiT(I    l)i`l`ore    the

Pill­chase  C`ommitlee/Tenclei` Committee  coiiiprising  of llic  (`ollov\`ing:­

Assistalit  Dil.ectol`  (C'W)

Assis`aiit  Accouiits  Ollicei.

Assi`staiit  Mamigi`i.  ( 11  )

()(`fice  Siiptd    (Maiilii`)

Olt`Il`ICE ORDER  BOOK

Assistant  I_)il.cctor  (A(liiili. )

I,i.No.7­185 /2019/Part  I``ilc­II

Com,  to:­

I.  Tltc`   P^   10   I)SS   1`01.1\111(I   illl``)1.l"`tl01101`  I)``S   |lll`£`Sl`.

2. The   P^  to  Dr)SS  l`oi.  l`ilicl   iiil.oi.imtittli  ol` I)I)SS  |ilc`asi`.

3. The  Sr.Accounts  Of`ricer (M&S)I  DSS  for infoi.i"Ttion  please.

4. The  A.A.O  for  inl`oi­mati()n  €`nd  necesstiry  action  pleclse.

5. Tlie  AD(CW).  DSS  l`or  infoi.malion  and  iieccssai.)'  action  please.

6.  Ilic  01(`  (IT)`  I­)SS  fol.  iiil`oliiia[ion  aiicl  iiecessai.}/  £`ction  plctise.

7.   ]  hi`  ()lc`  (Pi`oc.).   I­)SS   l`oi`  iol`oi`Iiifilioii   {iii(I   iii`cessal..\    action   iileast`.

X.  'l`hc  AMr.`,`s`   I)SS   l`oi.  iiil`oi­imlion  plefi``i`.

t).  The  Assistant  MaiiciiL!ei.(ll  ).   I`or  iiil`oriiicitioii  aiiil  necc`ssai}J  fic[ion  I)lease.

`Jofi:ic  OS  (Mi`riile).  I`or  ilifoi­nifitit"  ancl  iii`ci`ssfii.\   ai`lioH  I)lc(isi`.

11.'[`he     Olc(Stol.e)     (o     :`[iic]i(I     the     thi]     L`t!u:{I:u.(I      ()i7ci.zitilig     I'i.oce(lu['i`     (}1

P[lR(||ASI.`T,      AND      IN`'lt`,NTOR`'      M;\N^Gl{`,MF,NT      {ili.ea(l`'      scllt      lo

^(I in i '' is I I.Zl t i () Il .

I(:­­­­­­­­­­­­I­.tl,­;

^s.`istant  r)ii.cctttr (^tlmii.)



10         THE  ANLJAIVIAN  ^Ni+   i`.uvi+„„   .                    `    I                        f   r      considerin         cases      of

12 lf     a     DPC      exists,      what     is     itscomposition?
Grow         =       DP:jstjn°

of:­

1.  Director of shipping services                ­Chairman

:' :::::%vD:r::tg°jrn:Se:,)                      : #:::
Workshop Division, APW4,Assi­sfantMarineEngineNotapplicablee­VltDer                     ­Member

13 Circumstances in which UPSconsultedin.makingrecruitm
• ls  to  bentI

the Schedule
14 Job Description

Attached asAnnexur                                                                    .     3
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& NIC0BAR ADMINISTRATION

vlut iin iiin
DIRECTORATE 0F SHIPPING SERVICES

•'1U(9¢"'

lh   lu,yL(

qit ck/Port Blair dated the  18  M€:#.il

OFFICEORDERNO:    /  5'38                  ,

In supersession of this Directorate's Order No. 304 dated 29.01.2019 an­d in accordance v'

the  Act  of Parliament  received  the  assent  of the  President  of India  on  the  22nd  April,  2013,  i

Director  of Shipping

Committee    known

Officers/Official     a's

Services,  A&N  Administration,  Port  BIair  has  been  pleased  to  constituli

as    "Internal    Complaillts    Ct)mmittee"    and    appoints    the    follo\^r'

Presiding   Officer  and  its   Members   of  the   said   Committee   to   deal  \^

complaints on sexual(harassment of women at work place (Prevention Prohibition and Redres.

Act, 2013 with immediate effect.

1.    Smti.G,Sheeba,

Assistant Accounts Officer., PMB ­Presiding Officer

2.    Smti s. Pandiammal,

Office superintendent (Afloat), DSS        ­Member

3.     Smti.Sheelapremji,

AM(IT) , DSS                                                         ­Member

This issues with the approval of the competent authority.

OFFICE ORDER

Copy to:                    \

zlT'The PS to DS
2.    Thepstocp

`S`„Lgiv

­;­­­­­:­­­

'

Assistant Director (

[F.No.7­193/n

f:rMt:1,epko]:tdB[[na::rf:ra:L]°nnd::FD#m:t]Leoans:'fcpA,pMBplease

3,    The PA to DDSS for the kind information DDSS please.

4.    The Welfare Officer (Women),  Directorate'of social Welfare, A&N Administration,  Port  ;

information.

5.    The ALWC, Marine Dockyard for information.

6.    The sr. Accounts offlcer, DSs for kind information.

7.    Smti.  G. Sheeba, Assistant Accounts  Officer,  PMB,  Port Blair (T)  CPA,  PMB,  Port 1­

information.

8.    The Lawofficer, DSs for information.

9.    The Assistant Director (CW), DSs for information.

10. All AMEs for information.

11.  All OICs for information.

12. All section ln­charges for information,

13. Smti S. Pandiammal, Office Superintendent(Afloat), DSS for information.

14. Smti Sheela Premji, AM(IT), DSS for information.

15.  Spare copy ­02 Nos.

C3yj:uffrtr+p.±±=ci.tr)

I

arfe_  fr  Dij  ...w    ',,nQJyr:__

(ivdjv.Idrfu cot.leo     fr    oJrty

S¢i#£

tant Director (,
















































































































































































































































































































































